
Adult
Recognitions

How to nominate a volunteer
Do you know an outstanding adult who is deserving of recognition? Here is a step-by-step guide that will assist in making that Council/
National award become a reality.

A complete nomination packet includes:
l Nomination Application Form (F-54, F-57 or F-116)
l Three letters of endorsement, one from you and two from   
 others (F-54a)
l Volunteer Service Record (F-122), one for each nominated adult
 This completed form may be part of community files or in   
 Volunteer Records at the Council office 
l Community Award Nomination Form (F-116)
Find these forms at www.gssjc.org. 

SAVE THE DATE!
The Spring Recognition 
Event/Annual Council 

Meeting will be April 18 at 
      Camp Agnes Arnold.

Columns

 Girl Scout volunteers participate in Girl Scouting because they believe in the program, not 
because they seek recognition or a reward. However, they want to feel valued - take time to say “thank 
you.” A verbal thank you for a job well done, a handwritten note, a yard sign telling everyone passing 
by that “a Great Girl Scout Leader Lives Here” or a framed picture of the troop are wonderful ways to 
recognize volunteers. 
 Girl Scouts of San Jacinto Council also has formal awards for volunteers who go above and 
beyond, who exceed expectations, whose contributions are significant and whose performance is 
outstanding. These volunteers whose efforts are sincerely focused on making the Girl Scout experience 
good for girls are people to appreciate. Listed on the next two pages are the criteria, pictures and 
procedures for nominating volunteers for these awards. 

1 Obtain the appropriate 
application form. 

2 Fill out form completely 
and accurately.

Make sure you include how the long nominee has given service to 
GSSJC and highlight specific contributions.

3 Obtain three letters of 
endorsement

Write a letter of endorsement and identify two additional registered 
adults (one may be a staff member) who know the nominee who will 
agree to write a letter of endorsement.
Hint: Make sure to include volunteers and staff whose 
endorsements will reflect each of the aspects of the nominee’s 
service (i.e. trainers, community volunteer, Council committee, 
etc.). The nominee’s volunteer supervisor is a great resource.

4 Submit a complete 
nomination packet

1.) Mail: GSSJC, Adult Recognition Committee, 
 3110 Southwest Freeway, Houston, TX  77098
2.)  Fax:  713-292-0340, if faxing, follow up with an email to Gina    
 Murphy, gmurphy@sjgs.org to verify receipt of nomination packet. 
3.)  Email:  gmurphy@sjgs.org   If you have any questions, contact   
 Gina Murphy at 713-292-0215.

The forms are judged by what is written in the letters of endorsement and the 
candidate’s Volunteer Service Record, GSSJC F-122. The nomination should clearly 
state why the person’s work is noteworthy and above that expected for the position.

Nominations cannot be considered if candidates have not completed training for 
positions requiring training.

Provide specific examples. Broad examples do not provide a clear picture of the 
person’s work. 

You may submit more than three letters of endorsement for one candidate, 
especially for the more prestigious awards. You may want to ask more than three 
people for endorsements to ensure you receive three in time for submittal. 

Include accomplishments, specifying whenever possible about the impact on the 
audience receiving the service. Provide details of accomplishments, not a list of 
the number of committees that person is involved with.

Helpful hits for completing award forms

Membership Numerals  – Recognizes 
the years an adult has been a Girl Scouts 
member, girl plus adult years. There is a 
nominal fee for these pins.

Years of Service – Recognizes the years 
an adult who has been a registered, 
active member of Girl Scouts, given in 
increments of 5 years. 

If you are eligible for a Membership Numeral 
or Years of Service pins, let the community 
administrators or their designee know. Communities 
will submit orders for the Membership Numeral and 
Years of Service pins to be presented at a community/
region event or meeting. Either pin of 25 years and 
higher may be received at the Spring Adult Recognition 
Event. 

Membership and Years of Service pins
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President’s Award – This award recognizes the 
community who meets the 10 criteria points on the President’s 
Award Nomination form, GSSJC F-76. It recognizes the efforts 
of a geographic area or program delivery team in moving 
their area toward achievement of the Council’s goals during a 
membership year. Documentation and materials supporting the 
nomination must be included.

National and Council Awards 
Appreciation Pin – This award is for the candidate that 
has provided outstanding service to a geographic area 
or program delivery audience in a way that furthers 
the Council’s goals. The service goes beyond the 
expectations for the position. 

 
Volunteer of Excellence – This award recognizes 
those volunteers who have contributed outstanding 
service while partnering directly with girls in any 
pathway to implement the Girl Scout Leadership 
Experience (GSLE) through use of the National 

Program Portfolio or who have contributed outstanding service in 
support of the council’s mission delivery to girl and adult members. 

Honor Pin – This award is for the candidate that 
has provided outstanding service in two or more 
geographic areas or program delivery audiences in a 
way that furthers the Council’s goals. Candidate may 

have already received the Appreciation Pin, but it is not a criteria. 
The service goes beyond the expectations of the position. 

Thanks Badge – This award is for the candidate that no 
other award is appropriate. The candidate has provided 
outstanding service that benefits the total Council or entire 
Girl Scout Movement. Candidate may have already received 
the Honor Pin or Appreciation Pin, but it is not a criteria. The 
service goes beyond the expectations of the position. 

Thanks Badge II – This recognition is for the candidate 
who has already received the Thanks Badge and has 
continued to perform at the same high level for an 
extended period of time or increased their sphere of 

influence or used their skills to move into another field of endeavor. 
The outstanding service benefits the total council or entire Girl Scout 
Movement. The service goes beyond the expectations of the position. 

Deadlines for Awards:
Deadline Award Presentation
January 15 Council/National Awards GSSJC Rec. Event
February 15 Council/National Awards Community Event
Six weeks prior  Council/National Awards Other events
Aug. 15 – Dec. 15  President’s Award GSSJC Rec. Event

The Key Award – This is Girl Scouts of 
San Jacinto Council’s own recognition 
instituted in 2006 upon the merger with 
Girl Scouts of South Texas. This award 

is for the candidate that has given distinguished service to girls and 
adults in GSSJC. The service goes beyond the expectations of the 
position in one membership year. 

Continuing Service – This is Girl Scouts of San Jacinto 
Council’s own recognition instituted in 1978. It is given 
to an outstanding volunteer who has already received the 
Thanks Badge and has continued to serve our Council 

above and beyond the position(s) they hold. The service goes 
beyond the expectations of the position. 

Lifetime Achievement – This recognition is Girl Scouts 
of San Jacinto Council’s own. It is for the candidate who 
has received the Thanks Badge II and has continued to 
perform at the same high level for an extended period 
of time. This candidate has given outstanding service to 

our Council above and beyond the position(s) held for many years. 
Portraits of the recipients may be seen on the third floor of the Girl 
Scout Center. 

Family Award – This recognition is GSSJC’s own. It 
recognizes adult family members who have contributed 
above and beyond the expectations of the positions they 
hold. For example, a family could be comprised of: wife 
and husband, mother and adult daughter(s), grandparent 
and adult daughter(s), sisters (adults).

Community Awards
Certificate of Appreciation – This recognition 
is for a community building, business, church or 
non-registered adult who has given service to the 
Council/community for several years. (First level 
of Community Awards)

Walnut Plaque – This recognition is for a 
community building, business or non-registered 
adult who has given service to the Council/
community for many years. The candidate may 
have received the Certificate of Appreciation 
level, but it is not a requirement. (Second level of 
Community Awards.)

Laser Plaque – This recognition is for a 
community building, business or non-registered 
adult who has given service to the Council/
community for many years. The candidate may 
have received the Certificate of Appreciation and 
Walnut Plaque level of Community Awards, but it 
is not a requirement. (Third level of Community 
Awards.)
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